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Frequently Asked Questions about Budgets

Q: How do we report our expenditures?

A: At six and 12 month intervals you will need to fill out the Detailed Budget Expenditure
Expense form. Use your budget form that you submitted at the beginning of the project to
guide reporting. The six and 12 month reports must reflect year to date expenditures. You
will also need to submit documentation of spending with your expenditure report form. We
do not need every receipt or invoice that you are documenting and retaining. What we do
need is a detailed accounting ledger generated by your fiscal agent. All reporting should be
submitted to the Nebraska Children office at 215 Centennial Mall South, Suite 200, Lincoln,
NE 68508 to the attention of Jamie Anthony or via email to janthony@nebraskachildren.org.

Q: Can we modify our budget?

A: Yes, a budget modification can be requested by the Grantee during any period of the
grant/contract period. Note: We (Nebraska Children) will ask/inform Grantees about a
budget modification request on your 6 month reporting reminders that come via email.

Instructions for a budget modification request are as follows:

e |[fthere are any changes in the approved budget that exceeds 15% of any line item, you
will need to submit a formal budget modification request. Budget modification requests
should briefly explain why the modification is needed and how the changes relate to the
original Scope of Work. Please include an updated budget form.

Q: What if we do not spend all the funds awarded to us in the contract/grant period timeframe?

A: Nurturing Healthy Behaviors (NHB) funds must be fully expended and no carryover is
allowed. Funds allocated from the Buffett Early Childhood Fund (BECF) can be carried over if
not fully expended. Requests for a carryover of funds should follow the instructions below.

Instructions for a carryover request are as follows:

e Acarryover needs to be requested at least 30 days before the final reporting due date
in the signed Letter of Agreement/Contract. Approved carryover funds must support
activities that relate to the existing and approved Scope of Work. Requests for
carryover should be submitted in writing and include the following:

1. Why funds were not expended at the expected rate during the reporting period,
2. how the remaining funds will be spent,

3. the date when the funds are expected to be fully expended, and

4. an updated budget form.
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Q: Are there any special requirements of the different funding sources?

A: Only BECF funds may be used for purposes of providing food and/or beverages during
trainings or meetings. All other allowable expenditures can be applied to the funding source
per your approved budget designation (NHB or BECF). NHB funds should be expended first
to accommodate time constraints of this funding source.

Q: Who do | submit my budget modification or carryover request to?

A: Budget modification and carryover requests should be e-mailed to Jamie Anthony at
janthony@nebraskachildren.org or sent via postal mail Attn: Jamie Anthony, Nebraska
Children and Families Foundation, 215 Centennial Mall S, Ste 200, Lincoln, NE 68508. Jamie
will work with your Rooted in Relationships Coordinator to receive approval and process
your request.
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